Forest High School

Facility Use Request for MCPS Departments
Name:      
Department:      




Phone Extension:      
Date(s) and times requested (must be between the hours of 8:00 am and 3:45 pm):      
Facility Requested:


Please check the facility you are requesting.



 FORMCHECKBOX 
 Auditorium

 FORMCHECKBOX 
 Computer Lab



 FORMCHECKBOX 
 Cafeteria

 FORMCHECKBOX 
 Media Center



 FORMCHECKBOX 
 Classroom


Purpose:      
Equipment Available for use:

Please check the one(s) you need, if any.


 FORMCHECKBOX 
 Projector



 FORMCHECKBOX 
 VCR/DVD player

 FORMCHECKBOX 
 Phone



 FORMCHECKBOX 
 Microphone
Due to personnel restraints, we are unable to provide technical assistance. Forest High School staff will open and close the facility and set up any of our equipment you have requested. You are responsible for operating the equipment. 

For FHS Office Use Only:

 FORMCHECKBOX 
 Approved

	
	
	

	Activities Director
	
	Media Specialist

	
	
	

	Technology Coordinator
	
	FHS Principal


 FORMCHECKBOX 
 Work Order      



 FORMCHECKBOX 
 Date secured on Facilities calendar      
 FORMCHECKBOX 
 Equipment Scheduled      
 FORMCHECKBOX 
 Denied


Reason:      
Last Updated: September 7, 2006

